DA HOC THAI NGUYEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC KINH TE & QTKD Péc 1ap - Tw do - Hanh phiic
Sé: 1321/HD-PHK T&QTKD-KT&PBCLGD Thdi Nguyén, ngay 22 thang 12 nam 2021
HUONG DAN

T$ chirc thi KTHP theo hinh thitc trwe tuyén hé Dai hoc

D& dam bao trién khai tdt cong téc td chirc thi két thic hoc phén theo hinh thic
truc tuyén hé dao tao dai hoc, Nha truong hudéng dan thue hién cu thé nhu sau:
1. Pitu kién dé tb chirc thi
1.1. Diéu kién vé CSVC ciia cdn bd coi thi va sinh vién
- Cén b coi thi va thi sinh cin phai chuén bi mot trong céc co s& vét chét, thiét bi sau:
+ May tinh xéach tay (Laptop) co két ndi mang Internet 6n dinh, cé camera, mic theo
may tinh hoat ddng tbt, da cai dit cac ph:‘“an mém hoc truc tuyén Google Class

room/Google Meet/Zoom/zalo...

+ Mady tinh dé ban c6 két nbi mang Internet bn dinh, c6 camera roi két ndi duoc vai
mAy tinh, c6 tai nghe tich hop mic két néi duge méy tinh hodc dién thoai di déng thong
minh c6 két ndi mang Internet, c6 camera, da cai dat cac phén mém hoc truc tuyén Google
Class room/Google Meet/Zoom/zalo. ..

- C4n bd coi thi va thi sinh dam béo hé thdng mang internet du diéu kién dé t chirc
thi va tham gia thi.

1.2. Piéu kién cdp quyén thi sinh vao dy thi KTHP

- Pén trude gid thi 15 phut, do didu kién khach quan sinh vién khong dam bio diéu
kién CSVC dé 1am bai thi, sinh vién c6 trich nhiém phai béo céo ngay cho giang vién
giang day 16p hoc phan dé 1am thu hoc xin hoan thi véi phong Dao tao.

- Thi sinh dy thi cAn c6 thé sinh vién do Nha Truong cép. Trudmng hop thi sinh khéng
c6 thé sinh vién hodc gidy to thy than ¢6 anh hoic khéng hién thi hinh 4nh ctia minh trong
phong thi s€ khong dugce chép nhén vao thi.

- Trang phuc khi thi phai dam béo lich su.

- Thue hién theo diing huéng dan ctia cn bo coi thi.

2. Huéng dén td chire thi true tuyén

2.1. D3i véi hinh thive thi tw ludn (viét) triec tuyén

a. Ra d& thi: ;
- Véi hoc phén chi ¢6 01 ca thi: Bd mén x4y dung t&i thidu 02 @& thi/hoc phin dé to
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chire thi cho hoc phan d6.

- V6i hoc phén thi 02 ca thi tré 18n: Bd mon x4y dung téi thiéu 02 dé thi/ca thi, tong
s6 d8 thi s& tuong tmg vai tong sb ca thi dé t6 chire thi cho hoc phan do.

- N&i dung d& thi: Thudc ndi dung mén hoc, theo hudng dé mé dudi dang: Phén
tich, tdng hop, suy ludn, danh gi4, bai tap, bai viét theo chu d&,... Khong ra @& thi dusi
dang trinh bay. Cac cau hoi trong dé thi phai dugc phan loai cu thé theo céc thang do
Blooms (méu s6 01).

b. T4 chirc thi:

- Phong thi tryc tuyén do bd modn 1ép trén hé théng Google Meet/Zoom dua trén cin
ctt céc 16p hoc phén giang day trong ky. Mdi 16p hoc phin c6 tir 1-2 phong thi tity theo sd
lugng sinh vién trong 16p hoc phan dé.

- Cén bo coi thi (CBCT) la giang vién dugc b mon/khoa phén cong coi thi theo ké
hoach. M&i phong thi do 01 CBCT t6 chitc cong téc coi thi.

- Danh sach sinh vién du thi: Cin cit danh sach sinh vién du didu kién du thi cta 16p
hoc phffm, trude ngay thi 2-3 ngay, gido vu khoa tién hanh xuét danh sach sinh vién cac
16p hoc phén tao thanh danh séch du thi va giri cho can bo coi thi duge phén cong.

- Dén gid thi, CBCT c6 nhiém vu:

+ Guri danh sach du thi cho toan thé sinh vién trong phong thi biét sb thu tw dé nhan
dé thi.

+ Yéu chu sinh vién xuét trinh thé sinh vién/gidy t& tiy than c6 anh qua Camera dé
CBCT xéac dinh dang thi sinh hién dang tham gia du thi.

+Yéu cAu sinh vién bt camera va mic trong sudt qua trinh 1am bai thi.

+ Gui @ cho sinh vién qua hé théng hoc truc tuyén Google Class room/Google
Meet/Zoom/zalo... Dé thi phai duoc gtii cho sinh vién dudi dinh dang PDF. Luu y CBCT
phéat d& cho sinh vién theo s6 thit tu cta danh sach thi (VD: 1-2-1-2...). CBCT phai huéng
dan sinh vién chi tiét nhitng quy dinh khi 1am bai thi.

- Thoi gian thi: theo ké hoach thi do phong Pao tao cung cép.

- Giam sat thi: Can bd coi thi ¢é trach nhiém gidm sat thi sinh trong qué trinh lam
bai thi, kip thdi nhic nhd, hd trg vé& k¥ thuét trong qua trinh t chic thi.

- Thu bai: Trong thdi gian 15 phit tinh tir khi hét gitr 1am bai, sinh vién phai ndp bai
cho CBCT qua Google Class room/email/zalo..., luu y mot s6 quy dinh sau:

+ Lam bai thi theo ding mAu duoc huéng din tai cong van nay (MAu sé 02). Néu
bai thi 1am dudi dang file Word thi chuyén sang dang PDF va luu tén bai thi theo nhu sau:
STT-Ho va tén-Ngay sinh—Lép hoc phin (VD: 01-Nguyén Vin A-05.07.2002-Quan tri
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hoc-L0T). Néu bai thi duéi dang anh chup ban viét tay, sinh vién phai giri anh dam béo
doc chit 1 nét, d& doc. Khi phét hién bat thuong, CBCT phai d& nghi sinh vién chup va
gt lai bai thi.

+ Bai thi 12 c4c anh chup ban viét tay thi phai ghép chung vao file Word, dénh s6
trang, sau do chuyén toan b file Word sang dinh dang file PDF dé dam bao khong 1am
thay ddi noi dung va hinh thirc ctia bai thi.

+ MJi bai thi khong qua 5 trang A4 d6i v6i thoi gian 1am bai 60 phut va khéng qua 7
trang A4 dbi v&i thoi gian 1am bai 90 phut.

c. Nop bai thi:

- C4n bd coi thi sau khi thu xong bai thi ctia sinh vién thi luu toan bd cac bai thi cta
phong thi vao chung 01 folder d4t tén: Mén thi-Lép hoc phan-Ngay thi-Gid thi-Ho tén
CB coi thi (VD. Quan tri hoc L01-1 5.8.2021-07h00-Nguyén Van A) va nén file dudi dang
Winrar.

- Thosi gian np bai thi vé phong Khao thi &DBCLGD: Ngay sau khi to chic thi xong.

Cén bo coi thi gui file tong hop bai thi truc tiép qua email: Thubaithi.tueba@gmail.com
hodc ndp va in bai thi truc tiép tai phong 301, Nha Hiéu bd (d/c Hoang Chi Thanh, Luong
Thi Kim Ly).

d. Chém thi, nhap diém

Phong Khao thi & PBCLGD t4 chirc in bai thi ctia sinh vién, khong tién hanh danh
phéch bai thi.

B6 mon ctr can bd chdm thi tai phong Khao thi & DPBCLGD theo quy dinh hién
hanh. Thoi gian nhén bai chim theo ké hoach cta Phong théng bao dén cac don vi. Khi
chdm thi, bd mon nodp lai d& thi, dap 4n dé Phong luu trr va t6 chire cham phiic khao bai
thi khi can thiét.

2.2. Pdi véi hinh thice thi tiéu lugn, dé dn, bai tap I6n tric tupén (lim theo nhom
hodc cdac nhin):

a. Ra dé thi/chu dé:

- B6 mén xdy dung t5i thidu 03 d? thi/cha d& cho mot 16p hoc phan. Vi hoe phin
06 nhidu 16p thi tity vao s lugng 16p, bo mén ting sb lugng dé thi/chu d& cho phit hop véi
didu kién thyc té.

- N6i dung d2 thi: Nam trong ndi dung mén hoc, theo huéng dé m& dudi dang: Phan
tich, thng hop, suy ludn, danh gi, bai tap, bai viét theo chu dé,...Khong ra de thi dudi
dang trinh bay. Cac cau hoi trong d8 thi phai dugc phéan loai cu thé theo cac thang do

Bloom (méu sé 01).
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b. T6 chirc thi:

- Cén b coi thi (CBCT) la giang vién truc tiép gidng day 16p hoc phan do.

- Trude ngay thi tir 5-7 ngay (tinh ca thit 7 va chil nhat), CBCT c6 nhiém vu g dé
cho sinh vién qua hé théng hoc truc tuyén Google Class room/Google Meet/Zoom/zalo. ..
Dé thi phai dugc giti cho sinh vién duéi dinh dang PDF.

- Thoi gian thi: Puge tinh tir khi CBCT giao dé thi/chi dé cho sinh vién dén ngay thi
theo lich thi do phong Pao tao cung cép.

- Thu bai: Trong thdi gian 15 phut tinh tir khi hét gid 1am bai trén lich thi, sinh vién
phai giri bai vé cho CBCT qua email/zalo..., luu ¥ mot s6 quy dinh sau:

+ Lam bai thi theo ding mAu dugc hudng din tai céng vin nay. Néu bai thi lam
duéi dang file Word thi chuyén sang dang PDF va luu tén bai thi theo nhw sau: STT-Hg
va tén-Ngay sinh—L6p hoc phin (VD: 01-Nguyén Vin A-05.07.2002-Quan tri hoc-L0I).

+ MObi bai tiéu luan khong qud 15 trang A4/sinh vién va khong qué 30 trang A4 cho
mot nhom (3-5 nguoi) thuce hién dé 4n/bai tip 16n (c4 trang bia va phu bia...) (méu 03, 04,
05).

+ Bai thi néu 1 c4c anh chup ban viét tay thi phai ghép chung vao file Word, ddnh
s6 trang, sau d6 chuyén toan b file Word sang dinh dang file PDF dé dim bao khong lam
thay dbi noi dung va hinh thirc cua bai thi.

c. Nop bai thi

- C4n bd coi thi sau khi thu xong bai thi ctia sinh vién thi luu toan b cac bai thi ctia
phong thi vao chung 01 folder dét tén: Mén thi_Lép hoc phin-Ngiy thi-Gi¥ thi-Ho tén
CB coi thi (VD: Quan tri hoc L01-15.8.2021 -07h00-Nguyén Vin A) va nén file dudi dang
Winrar.

- Thdi gian ndp bai thi vé phong Khao thi &DBCLGD: Ngay sau khi tb chirc thi xong.
Can bd coi thi g file tdng hop bai thi truce tiép qua email: Thubaithi.tueba@gmail.com

ho#c ndp va in bai thi true tiép tai phong 301, Nha Hiéu by (d/c Hoang Chi Thanh, Luong
Thi Kim Ly).

d. Chm thi, nhap diém

Phong Khéo thi & PBCLGD t& chic in bai thi clia sinh vién, khong tién hanh danh
phéach bai thi.

B6 mon clr cin bd chdm thi tai phong Khao thi & BPBCLGD theo quy dinh hién
hanh. Thoi gian nhan bai chdm theo ké hoach ctia Phong théng bao dén cac don vi. Khi
chém thi, bd mon ndp lai d& thi, dap an d& Phong luu trir va té chirc chdm phic khao bai

thi khi cAn thiét.



2.3. Déi véi hinh thive thi thwe hanh triec tupén: &p dung dbi v6i cac mon Gido
duc thé chit, Tin hoc va K& toan méy. B6 mén chu dong td chitc thi, chdm thi va nop diém
v& phong Khao thi & DPBCLGD sau 03 ngay t chirc thi.

3. Danh sich nhip diém thi KTHP: Nhip diém theo dung danh séch 16p hoc
phén do Phong Dao tao cung cp tir dAu hoc ky (mdu 06).

4. Phiic khio bai thi: thuc hién theo quy dinh hién hanh ctia Nha truong.

5. Huéng dan chup &nh, lwu bai thi: Thuc hign theo cong van s6 157/CV-
KT&PBCLGD ngay 02/8/2021 ctia Phong Khao thi &DBCLGD.

5. Luu trir bai thi: thuc hién theo quy dinh hién hanh ctia Nha truong.

6. TH chirc thwe hién
Ban Chu nhiém cic Khoa, Truéng Bd mdn trién khai dén giang vién lién quan

duoc bit va thyue hién. Trong qué trinh thyc hién, néu c6 vén @& phét sinh cén diéu chinh,
b sung, céc don vi, ¢4 nhan giri phan anh vé qua phong Khao thi & DPBCLGD dé Phong

tdng hop, bao cdo Hiéu trudng xem xét va quyét dinh.

Noi nhin TL. HIEU TRUGNG
- Ban Giam hiéu (dé béo céo); PHONG KHAO THI & PBCLGD
- Khoa, B6 mén; Giang vién;
- Pang website;

-Luu: VT, KT&DBCLGD.

Mai Viét Anh
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Miu sé 01

Truong DH Kinh té & QTKD PE THI KET THUC HQOC PHAN
| (5111 — J\% £5) + H
BinBn: sevosvmnmmwe Hinh thic thi:
08.21.CQ.INC321 Ngay thi: - Thoi gian: ....... phut
Ma dé: ......

Cau 1. (Vin dung/CDR xyz- 2 diém):

.....................................

Chti y: - Sinh vién khéng duogc st dung tai liéu;
- C4n bo coi thi khéng giai thich gi thém.

(Phan loai cau hoi theo thang Bloom chi mang tinh chét tham khao)
CDR xyz: 12 ma chuén dau ra clia hoe phan ma cau hoi dang do ludng/dénh gia.
VD: Cau 1: (CPR 2): 12 ciu hoi 1 dang do luong muc d6 dat duge chuén du ra s6 2 clia

hoc phén.



Méu s6 02

Ma dé

BAI THI TU LUAN (VIET)
IVEOIE TS ... . oo emem o wceominoom i 55855 78 WA SRS SRS S B
N T e RN T R ——
Ho va tén: Nguyén Vin A.
SBD/STT
Ngay sinh

Ma3 sinh vién:

Lép hoc phz"in:

L6p nién che:

Piém két luin cia bai thi C#n bd chdm thi1 | Cén bd cham thi 2
Ghi bing so Ghi bing chi (Ky, ghiré ho tén) | (K¥, ghi ré ho tén)

=
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Bai thi gdm c6:.......trang ,&N

....... ; Cau 3 DOAI

............................................................................................................

............................................................................................................

............................................................................................................

Trang 1



TRUGNG PH KINH TE & QUAN TRI KINH DOANH

BAI TIEU LUAN, BAI TAP LON....

Mau sé 03

HOQC PHAN/MON HQC:
TEN CHU DE:
Ho va tén: Nguyén Viin A.
SBD/STT
Ngay sinh

Ma sinh vién:

Lép hoe phan:

L6p nién che:




Mdéu sb 04

PHIEU PANH GIA BAI TIEU LUAN, BAI TAP LON.....

Ho va tén: Nguyén Viin A.

SBD/STT

Ngay,thang, nam sinh:

Ma3 sinh vién:

Lép hoc phin:

L6p nién che:

Hoc phan/mén hge:

Tén chu de:

No6i dung déanh gia:
TIEU CHI PANH GIA DPIEM gﬂ“ﬁ
(Nhimg tiéu chi dudi day chi la vi du dé tham khao) TOI DA GIA

1. Hinh thic trinh bay bai tiéu luén, bai tap 16n...

2. Noi dung bai tidu luén, bai tap 16n...

2.1 Phin m& dau

2.2 Pic diém dia ban nghién cru

2.3 Két qua nghién ctru

2.4 Nhén xét, danh gia

2.5 Tai liéu tham khao

TONG DIEM

C4n b chdm thi 1
(Ky, ghi vé ho tén)

C4n bd chim thi 2
(Ky, ghi rd ho tén)
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Nguyén Vin A K15 QTKD A
Mau so 05

PHAN NOI DUNG

...........................................................................................................



TRUGNG DH KINH TE & QTKD

Mau sé 06

CONG HOA XA HOI CHU NGHIA VIET NAM

1542 [0 7. SOUO— Dgc lap - Ty do - Hanh phic
137000, 1§ ] OORR—
PHIEU PIEM THI KET THUC HQC PHAN
M2 hoc phan:................ Hinh thie thi:......
Ténhoc phan...............ee. Hoc ky:
Lép hoc phan........covvveeereneeen, Nam hoc:
SHtinchiz..cccovevnnne
’ ) Piém Ghi
Stt | Maso SV Ho va tén Lép nién ché 2 : .
Biang s6 | Bang chit chi
1 Nguyén Vin A
2 Nguyén Vin B
3
Tong
Bing chit: )S
Théi Nguyén, ngdy thang  nidm 202.. 7

Cén b6 chém thi 1
(Ky, ghi ré ho tén)

Cén bd chim thi 2

(K, ghi rd ho tén)

Truong/phd bd mon

(Ky, ghi ro ho tén)



