PAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PH KINH TE & QTKD Poc lap - Tw do - Hanh phiic
$6: /73 /QD-PHKT&QTKD-KT&DBCLGD Thdi Nguyén, ngayl/% thing 3 niim 2016
QUYET PINH

V/v quy dinh v& kiém tra, thi va quan ly két qua hoc tip ciia sinh vién dai hoc hé
dao tao chinh quy (QCO03)

HIEU TRUONG TRUONG DPAI HQC KINH TE VA QUAN TRI KINH DOANH

Can ct Quyét dinh sb 136/2004/QD — TTg ngay 02 thang 8 nim 2004 cia Chinh phu
vé viéc “Thanh 14p Truong Pai hoc Kinh t& va Quan tri kinh doanh thu¢c Pai hoc Thai
Nguyén”; |

Cin ctt Quyét dinh sé 733/QD —PHTN ngay 4 thang 6 nim 2014 cia Giam déc Dai hoc
Théai Nguyén vé viéc thanh lap phong Khao thi va Pam béo chét lwong gido duc truc thudc
trudmg Pai hoc Kinh té va Quan tri kinh doanh;

Cin cir Chwong trinh tong thé cong tiac Khao thi cia Nha trudng nim hoc 2015-2016
ban hanh kém theo Quyét dinh s6 666/CTr — PHKT&QTKD-KTPBCLGD ngay 28 thang 8
niam 2015;

Xét d8 nghi cia Trudng phong Khao thi & Dam bao chat lugng Gido duc,

QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay 1a Quy dinh v& kiém tra, thi va quan ly két
qua hoc tip cta sinh vién dai hoc hé dao tao chinh quy tai truong Dai hoc Kinh té va Quan trj
Kinh doanh (QCO03).

Pidu 2. Quyét dinh nay ap dung tir hoc ky II ndm hoc 2015 — 2016 va thay thé cho quy
dinh QC03 da ban hanh kém theo quyét dinh sé 254/QD-TTKT ngay 29/3/2012 ctia Hiéu
trudmg Truong DH Kinh té & QTKD.

Piéu 3. Cac phong, khoa, trung tdm, b mon, gidng vién, nhin vién, sinh vién dai hoc

hé dao tao chinh quy truc thudc truong DH Kinh té va Quan tri kinh doanh chiu trach nhiém
thi hanh quyét dinh nay./. (Idd

Noi nhdn:

- Ban Giam hiéu (dé chi dao);
- Nhu diéu 3 (t/hién);

- Pang tai Website;

- Luu: VT, KT&PBCLGD.

GS.TS Pang Van Minh



PAI HQC THAI NGUYEN
TRUONG PAI HQC KINH TE VA QUAN TRI KINH DOANH

QUY DINH VE KIEM TRA — THI VA QUAN LY
KET QUA HOC TAP CUA SINH VIEN PAI HQC
HE PAO TAO CHINH QUY

(QC 03)

(Ban hanh kém theo Quyét dinh s6./£/QD-DPHKT&QTKD-KTPBCLGD
ngdy (/4./3/2016 ctia Hiéu truéng truong DPH Kinh t€ & QTKD)

THAI NGUYEN, THANG 03-2016




QC03 - QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HQC TAP CUA
SINH VIEN PAT HOC HE PAO TAO CHINH QUY

Chwong I
QUY DPINH CHUNG

Piéu 1. Muyc dich, dbi twgng ap dung

1. Muyc dich: Quy dinh nay nhim théng nhit viéc t chirc danh gia va quan 1y két qua
cac hoc phén cua sinh vién dai hoc do tao hé chinh quy theo hé théng tin chi, bao gbém:
N¢i dung va ké hoach d4anh gia, trach nhiém cla céc c4 nhan va don vi lién quan; Quy
trinh 5 chirc thi, chdm thi, khiéu nai két qua hoc tap, quan Iy diém thi, bai thi; khen thuéng
va xtr Iy vi pham; ché do bao céo va luu trit.

2. bbi turong ap dung: Quy dinh nay 4p dung ddi véi sinh vién céc khéa dao tao hé
chinh quy theo hé théng tin chi & trinh d6 dai hoc, cac don vi va c4 nhan c6 lién quan trong
toan Trudng.

Piéu 2. Tai liéu vién din

- Quy ché thi tét nghiép Trung hoc phé théng quéc gia ban hanh kém theo thong tu
s6 02/2015/TT- BGDDT ngay 26 thang 02 ndm 2015 cia B trudng B Gido duc & Pao
tao, sau day goi tit 1a Quy ché 02.

- Quy ché dao tao Pai hoc va Cao déng hé chinh quy theo hé théng tin chi ban hanh
kém theo quyét dinh sé 17/VBHN-BGDDT ngay 15 thang 5 nam 2014 cta Bé truong Bo
Gido duc & Dao tao, sau diy goi tit 1a Quy ché 17.

- Quy dinh Pao tao dai hoc va cao ding hé chinh quy theo hé thdng tin chi ban hanh
kém theo Quyét dinh sé 408/QD-DHTN, ngay 22 thang 4 nam 2013 ctia Giam déc Dai hoc
Théi Nguyén, sau ddy goi tit 1a Quy dinh 408.

- Quy dinh vé dio tao dai hoc hé chinh quy theo hé théng tin chi cta Truong PH
Kinh t& & Quan trj kinh doanh ban hanh kém theo Quyét dinh sb 872/QD-DHKT&QTKD-
DT, ngay 20 thiang 8 nim 2014 cta Hiéu truéng Nha truong, sau dy goi tit 1a Quy dinh
872. |

- Quy dinh vé ché d6 1am viéc cia Nha gido trong Pai hoc Thai Nguyén ban hanh
kém theo Quyét dinh sé 2537/QD-PHTN, ngay 04 thang 11 nidm 2015 cia Gidam dbc Dai
hoc Théi Nguyén, sau ddy goi tit [a Quy dinh 2537.

- Quy dinh vé t§ chic va hoat dong thanh tra ndi by cia Truong PH Kinh té &
QTKD ban hanh kém theo Quyét dinh s6 660/QD-DPHKT&QTKD ngay 20/7/2015 cia
Hiéu truong Truong PH Kinh té & QTKD, sau ddy goi tit la Quy dinh 660. |

Lan ban hanh/sira déi: 2/0 Trang 1/20



QC03 - QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HOC TAP CUA SINH
VIEN DAI HQC HE PAO TAO CHINH QUY

- Quy dinh v& xdy dung ngan hang cau hoi, ra dé va td chic thi tric nghiém trén may
tinh ban hanh kém theo Quyét dinh s6 1080/QD-PHKT&QTKD-TTKT ngay 15/11/2013
ctia Hidu trudng truong PH Kinh té & QTKD, sau day goi tit 1a Quy dinh QC07.

- Quy dinh v sir dung phin mém quan Iy dio tao IU ban hanh kém theo quyét dinh
s6 226/QD-DPHKT&QTKD-TTTV ngay 24 thang 3 nim 2014, sau day goi tit 1a Quy dinh
QCO8.

Piéu 3. Giai thich tir ngir

Trong Quy dinh nay, céc thuat ngir dugc hiéu nhu sau:

- Cé4n bd coi thi (CBCT): la nhitng can bg, giang vién thudc khoa, phong, trung tim
trong Trudng di didu kién tdt nghiép dai hoc tr& 1én, khong thudc déi tuong 1a émg vién
tao ngudn giang vién thir viéc, khong dang trong thdi gian bi ky luat tir hinh thirc canh cdo
trd 1€n.

- Can b chim thi (CBChT): la cac giang vién cd du tiéu chuén dugc bd mén cir tham :
gia chim thi.

- Hé théng quan ly dio tao (IU): 1a phin mém quén Iy tdp trung dugc cai dit trén mdy
chi cia Nha trudng va phan quyén cho céc don vj khai thic theo chirc ning.

- Bang diém gbc: La bang diém chua qua sao chép (photocopy) do nhimg ngudi c6
trach nhiém truc tiép ky xac nhén béng bt muc mau do.

- Biéu 4: La bang quan hé phéach — diém, dugc viét bing bit myc d6 c6 chir ky cta 02
can bo chim thi va Trudng bd moén; dugce téng hop theo mau -

- Bién ban phéch: La bang quan hé s bao danh — s6 phach. Bién ban phach do phin
mém IU sinh ra theo miu QC03EB03. _

- Ngén hang cau héi thi két thic hoc phan (NHCHT): Bao gdbm NHCHT cac hoc
phan thi theo hinh thirc tw ludn va bo dé thi theo hinh thirc van d4p. NHCHT do by mon

bién soan theo mau quy dinh, da dugc dénh gia phan bién tai by mon.

- Luu chiéu: La hoat dong luu trit mot ma dé thi dudi dang mot van ban tai phong
KT&DPBCLGD dé phuc vu cong tac thanh tra, kiém tra. .

- Bang két céu dé thi 1a van ban huéng din céch td hop d thi tir ngan hang céu hoi
thi. Bang két cdu dé thi phai mé ta thoi gian, sé lugng cau héi, thanh phan va sé lugng médi
loai cau hoi trong mot dé thi. Bang két cdu phai dugc xay dung sao cho dé thi dam béao vira
phan loai dugc sinh vién vira do ludong duge kién thire, k§ ning ma sinh vién tich liy duoc

khi hoc xong hoc phan.

Lén ban hanh/stra dbi: 2/0 - Trang 2/20



QC03 - QUY DINH VE KIEM TRA - THI VA QUAN LY KET QUA HQC TAP CUA SINH
VIEN DAI HOC HE DPAO TAO CHINH QUY

- Pé thi két thuc hoc phin (KTHP) la két qua td hop tir NHCHT dua trén bang két
céu dé thi.

- Tinh gia tri cia mot hinh thirc thi hodc kiém tra 14 kha ning do ludong dugc chuin
dAu ra ctia hoc phén sir dung hinh thirc kiém tra d4nh gia d6. Tinh gia trj ciia mdt hinh thirc
thi hodic kiém tra dugc danh gia bing phuong phép chuyén gia.

- D§ tin cdy cia dé thi (hodc cau héi thi) 1a sy phan 4nh mirc d§ twong duong cua két
qua thi sir dung dé thi (hodc cau héi thi) & nhidu l4n thi khac nhau. D0 tin cdy cta dé thi
(hodc cu hoi thi) duge danh gia bing phuong phap théng ké.

Diéu 4. Danh muc céc tir viét tit

Trong Quy dinh nay, céc tir ngit va cum tir viét tit duoi day duge hidu nhu sau:

-Bo GDDT: Bo Gido duc va Dao tao.

- DPHTN: DPai hoc Théai Nguyén.

- Truong DH Kinh té & QTKD: Truong Pai hoc Kinh té va Quan tri Kinh doanh

- Phong KT&PBCLGD: Phong Khio thi va Pam bao chét lwong Gido duc.

- Phong TT-PC: Phong Thanh tra Phép ché

- Phong CT-HSSV: Phong Cong tac - Hoc sinh sinh vién

- Trung tdm TT-TV: Trung tdm Thoéng tin va Thu vién

- TNMT: Tric nghiém trén may tinh

- TNG: Tric nghiém trén gie‘iy

- HP: Hoc phan

- TC: Tin chi

- TX: Thuong xuyén

- GK: Giira ky

- KTHP: Két thuc hoc phéan

Chuong II
QUY PINH VE KIEM TRA GIUA KY

Pidu 5. Quy dinh vé hinh thirc, thi gian kiém tra giira ky
- Hinh thirc kiém tra GK 1 tu luéin hodc tric nghiém.
- Thoi gian kiém tra GK t6i da la 50 phut (bang thoi gian gio hoc 1y thuyét) khong

phén biét sb tin chi ctia hoc phan.

Lin ban hanh/sira ddi: 2/0 Trang 3/20



QC03 -~ QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HOC TAP CUA SINH
VIEN DAI HOC HE PAO TAO CHINH QUY

- Sinh vién phai 1am bai kiém tra giita ky trén gidy thi theo mau théng nhit ciia Nha
trudng.

Diéu 6. Quy dinh vé d& kiém tra giira ky

Pé kiém tra GK do bd mén td hop tir ngan hang cau hoi kiém tra GK hoic bét thim
tir ngan hang d& kiém tra GK do bd mén xay dung va quan ly. Khi té hop @& kiém tra hodic
bt tham dé kiém tra bd mon phai 14p bién ban theo miu FEUBEEPS. Giang vién chiu trich
nhiém nhan ban dé kiém tra GK va chiju trich nhiém vé tinh bio mat ctia @& kiém tra GK.

Piéu 7. T chirc coi kiém tra giira ky

Giang vién giang day 1y thuyét td chic kiém tra GK vao ding tiét day ly thuyét, tai
giang dudng da dugc sip xép trong thoi khoa biéu. Trude gid kiém tra, gido vién nhan du
gidy thi tai phong Khao thi &DBCLGD va phét cho sinh vién tai phong thi.

Diéu 8. Td chirc chim kiém tra giira ky

Viéc chdm bai kiém tra GK duogc 02 giang vién tién hanh chim truc tiép vao bai
kiém tra.

Chwong II1
QUY PINH VE THI KET THUC HQC PHAN

Piéu 9. Quy dinh vé xdy duyng NHCHT két thiic hoc phan

1. Trudng bd mon chiu trach nhiém trudce trudng khoa va Hi¢u trudéng trong vige chi
dao, huéng din giang vién phu trach hoc phén truc thudc by mon bién soan NHCHT, dap

2. NHCHT do tép thé giang vién giang day hoc phan xdy dung va dugc tap thé bd
mon thong qua. Truong bd mén chiu trach nhi€ém phé duyét NHCHT ctia by mdn sau khi
duogc tap thé bd mén thong qua.

3. NHCHT phai dugc bién soan theo huéng “phi kin” chuong trinh hoc phén véi s6
lwong tir 15 dén 30 cau h6i/01TC dbi vai hinh thirc tir ludn; 15 dén 30dé&/TC dbi v6i hinh
thirc thi van dap; 70 dén 100 cau h6i/TC dbi vé6i hinh thirc thi TNG; dbi v6i hinh thirc thi
TNMT éap dung theo QCO07.

4. NOi dung céu hoéi trong NHCHT phai dam bao tinh khoa hoc, chinh x4c, chit ché
va sat voi chuong trinh dao tao. Loi vin, cdu chir phai rd rang, mach lac, ding vin pham.

Khong xdy dung cau héi thi vao cac vin dé con tranh cii vé mat khoa hoc.

Lén ban hanh/sira ddi: 2/0 : Trang 4/20



QC03 -~ QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HOC TAP CUA SINH
VIEN PAI HOC HE DAO TAO CHINH QUY

M>i cdu hoi trong NHCHT phai dugc phan loai theo cac dang goém: “Nhé”; “Hiéu,
Vin dung" “Phdn tich, tong hop”; “Ddnh gid”. Ngan hang cu hoi duge tdng hop theo

5. Thoi gian lam bai thi:

a) P4i v6i hinh thirc thi ty luan thyc hién tai diém d, muc 2, diéu 5, chuong 2 cia
Quy dinh 2537 va dugc cu thé héa nhu sau:

- Hoc phén 2 tin chi: It nhit 60 phut.
- Hoc phén 3 tin chi: it nhit 90 phut.
- Hoc phén 4 tin chi: It nhat 120 phit.

b) Pdi véi nhitng hoc phin thi theo hinh thirc tric nghiém, thoi gian lam bai thi it
nhét being 2 thoi gian thi cua hoc ph?m thi theo hinh thirc tu luan c6 sb tin chi tuong
duong.

6. Truong bd mon truc tiép chi dao viée bién soan, in, niém phong, bdo quan va bao
mat NHCHT trudc khi ban giao cho phong KT&DBCLGD.

7. Ngan hang céu hoi thi, dap an chua cdng bd 1a tai lidu thudc danh muc bi mat Nha
truomg do b mén, phong KT&DBCLGD luu giir theo ché d¢ bao mt.

Piéu 10. Quéan ly NHCHT va dép 4n

1. Ngan hang c4u héi thi va ddp an ctia mdi hoc phan do bd mén xdy dung, quan ly.
Cac bd mdn giri NHCHT, két cdu dé thi theo miu QC03EB24 (01 ban in, 01 ban dién tir)
vé phong KT&DBCLGD 01 théng truéc khi hoc phan d6 dugc td chirc thi 1an dau tién dé
khai thac sir dung cho sinh vién céc 16p thi KTHP va b dap an NHCHT c6 niém phong dé

str dung khi c6 khiéu nai vé két qua thi. Viéc ban giao NHCHT va dap 4n phai dugc lap
thanh vén ban c6 chir ky cua lanh dao phong KT&PBCLGD va trudng bd mon, bién ban

ban giao duoc 1ap theo miu QE03B25

2. Ban in dép an cia NHCHT luu tai phong KT&DBCLGD chi duge sir dung khi ¢
khiéu nai vé két qua thi. Trong trudng hop niy, viéc mé niém phong bd dap an NHCHT
phai cé sy chimng kién cta 03 bén (Pai dién Ban Giam hiéu, 1anh dao khoa/bd mén, lanh
dao phong KT&PBCLGD). Sau khi gidi quyét khiéu nai xong, ban in ddp 4n Ngan hang
phéi dugc niém phong ngay tai chd dudi su chimg kién cia 03 bén tham gia m& niém

phong.

Lan ban hanh/stra d6i: 2/0 Trang 5/20



QCO03 - QUY DINH VE KIEM TRA - THI VA QUAN LY KET QUA HQC TAP CUA SINH
VIEN DAI HOC HE PAO TAO CHINH QUY

Piéu 11. Chinh sira, bd sung NHCHT két thiic hoc phin

Truéc méi ky thi chinh 01 thang, cic b mén tién hanh ra soat NHCHT, tir d6 c6 thé
tién hanh b sung nhimg NHCHT con thiéu cau hoi; thay thé, sira dbi cac cau héi thi trong
NHCHT néu thdy cén thiét phai diéu chinh do chua phd hop trong qua trinh khai théc
NHCHT. Viéc duyét cac cdu hdi thi chinh sira bd sung thuc hién nhu khoan 2 diéu 5 cua
Quy dinh nay. Viéc ndp ban in cia cac cdu hdi thi, dap an bd sung, thay thé thuc hién nhu
khoan 2 diéu 6 ctia Quy dinh nay.

Ngoai ra, b6 mdn c6 thé bd sung thém cau hoi thi néu cén, sé lugng cau hoi thi bd
sung t6i da 15% trén tong sb cau hoi thi da xdy dyng 1dn diu. Truong hop dic biét do Hiéu
trudng quyét dinh.

Piéu 12. Quy dinh vé béc thim ciu héi khi sinh dé thi két thic hoc phin

1. B6i vé6i dé thi theo hinh thirc tric nghiém trén méy tinh: Thuc hién theo quy dinh
tai QCO7.

2. Déi véi dé thi theo hinh thirc tir luan: Phong KT&DBCLGD sir dung phin mém dé
) Chl;'l'C bdc tham ngau nhién cau héi trong NHCHT. Viéc bdc tham ciu héi thi do 02 can
- bd cua phong KT&DBCLGD dam nhiém trong d6 01 ngudi thyc hién nghiép vu va 01
ngudi (14 lanh dao phu trach bd phan Khao thi) @i chiéu véi miu, két cdu, kiém tra vé
hinh thirc @ thi; ca 02 can bd phai ky truc tiép vao 02 géc dudi cudi ciia dé thi sau khi da
dugc kiém tra. Hinh thirc ciia dé thi KTHP duoc thuc hién chung theo miu BIEIEBE

Diéu 13. Quy dinh vé sao in, kiém tra, niém phong, bao mat va giao nhéan dé thi
KTHP

1. Dé thi sau khi dugc kiém tra s& giao cho 01 can bd cua phong KT&PBCLGD tb

chirc sao in. Mdi hoc phan phai ¢6 it nhat 02 ma dé thi dbi v6i hinh thire thi theo tw luan
va 04 mi dé thi ddi voi dé thi theo hinh thirc tric nghiém trén gidy. S6 lugng d2 thi sao in
ding bing s thi sinh trong danh séch dy thi do phong Dao tao ldp. Céan bd sao in khong
duge doc dé thi.

2. Sau khi két thic cong tic sao in dé thi, 01 can bd cua phong KT&DBCLGD
(khéng phai ngudi dugc giao nhiém vu sao in) tién hanh kiém tra, ddi chiéu vé tén hoc
ph::"m td chirc thi, cht lugng ban in, sb luong, hinh thirc bao bi va tién hanh niém phong tui
dung dé thi. Tui dung dé thi duoc dén tem niém phong tai cdc mép giao cua tui.

3. Viéc giao nhédn dé thi, danh sach du thi dugc thuc hién tai phong KT&PBCLGD

trude gio thi 15 phat. Khi nhin dé thi tir Phong, CBCT phai kiém tra déi chiéu k¥ tén hoc

Lan ban hanh/sira ddi: 2/0 Trang 6/20
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phén t6 chire thi, 16p thi, sé lugng dé thi so v6i danh sach du thi, ké hoach thi rdi dién diy
di cac thong tin va ky nhan dé vao sb giao nhan dé thi tai Phong. S6 giao nhan dé thi sur
dung mau QCO3SB05.

Piéu 14. Quy dinh vé lwu chiéu d& thi KTHP

1. Sau khi sao in mdi mdt ma dé thi duoc luu chiéu dé phuc vu cong tac thanh tra,

kiém tra. D& thi lwu chiéu phai dugc niém phong theo quy dinh va dugc luu tai phong
KT&DBCLGD theo ché d$ bao mait.

2. Viée bée tai dé luu chiéu phai ¢6 sy chimg kién ctia phong KT&PBCLGD, dai
dién cén bo phong TT-PC, dai dién b mén va c6 bién ban kém theo mau QE03B06.

3. Pé luu chiéu duge Iuu hai (02) nam ké tir khi td chire thi. Hét han luu chiéu, dé luu
chiéu dugc tién hanh huy cling véi tii bai thi theo quy dinh hién hanh.

Piéu 15. Quy dinh vé danh gia tinh gi4 tri va d§ tin ciy cia dé thi KTHP

1. Sau khi chdm thi xong, CBChT tng hop s6 lugng cau héi thi dugc st dung trong
lan thi nay, thdng ké (c6 thé théng ké theo hinh thirc chon mu) s lugng thi sinh tra 1o
ding déi véi mbi cdu hoi duge sir dung dé danh gia NHCHT.

2. Céc cdu hdi thi ¢6 it hon 10% sb hwong thi sinh tra 101 ding hodc cac cdu héi ¢6
nhiéu hon 90% thi sinh tra 1&i dung cin phai dugc xem xét, stra chira hodc loai khoi
NHCHT. |

3. Sau khi két thtic ky thi, Phong KT&DPBCLGD tdng hop, danh gia do tin cdy cua
céc cau héi thi duge st dung thong qua phén tich két qua thi. Két qua phan tich dugc so
sénh véi cdc hoc ky truéc d6 dé danh gia do tin cdy. Khuyén cdo két qua thi co phan bd
chudn hodc gan chuén véi gié trj trung binh 5,5 va do 1éch chuén tir 1,5 dén 1,8.

4. Can ctr két qua thi, dinh ky m&i nam mot 14n cac bd mén tién hanh danh gid tinh
gi4 tri va do tin cdy ctia cac dé thi/cau héi thi theo quy dinh cta cac tiéu chi dénh gia
chuong trinh dao tao. Trén co s¢& do, cidc by mon tién hanh nhirng diéu chinh déi véi dé
thi/cau héi thi theo quy dinh cai tién chét lugng.

Piéu 16. Quy dinh vé ké hoach thi; thoi gian thi; phong thi; gidy thi, giiy nhap

1. K& hoach thi do phong Pao tao xdy dung theo quy dinh ctia Nha trudng.

2. Thoi gian tb chire thi: Thoi gian danh cho 6n thi mdi hoc phén ty 1é thuan véi sb
tin chi ciia hoc phén do, it nhit 1a 2/3 ngay cho mdt tin chi. Thai gian danh cho 6n thi la
2/3 ngay cho mdt tin chi. Thoi gian 6n va thi ctia mdi ky thi phai dugc Hiéu trudng duge phé

duyét trong ké hoach dao tao d4u mdi nam hoe.

Lin ban hanh/sira ddi: 2/0 Trang 7/20
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3. Phong thi phai dam bao di chd ngdi cho sinh vién, di 4nh sdng va co s& vat chat
can thiét phuc vu thi, ddm bao khong qua 40 sinh vién trén mét phong thi. Mbi phong thi
~ phai c6 it nhdt 02 CBCT (déi v6i mén thi tu ludn, trdc nghiém trén gidy), ¢6 02 can b hoi
thi trén 01 ban héi thi (d6i v6i mén thi hinh thirc van dap).

4. Gidy thi, gifly nhap déi véi cac hoc phan thi theo hinh thirc ty luan va triic nghiém
trén gidy st dung mau gidy théng nhit do Nha trudmg ban hanh. Néu phat hién trudng hop
sinh vién sir dung gidy thi va gidy nhép khong ding theo quy dinh, can bd coi thi 14p bién
béan xtr Iy & mirc dinh chi thi.

Pidu 17. Céng tic td chirc thi két thic hoc phin

Quy dinh v& cong tac td chirc thi thyc hién theo khoan 2, diéu 20 ciia Quy dinh 872
va dugc cu thé héa nhu sau:

1. Cubi mbi hoc ky, Nha truomg td chirc mdt ky thi chinh va néu c6 diéu kién, td
chirc thém mot k¥ thi phu dé thi két thic hoc phan. Ky thi phy danh cho nhimng sinh vién
khong tham dy ky thi chinh hodc c6 hoc phin bj diém F & k¥ thi chinh va dugc to chic
sém nhat 1 2 tudn sau ky thi chinh. Viéc té chtrc ky thi phu do Hiéu truéng quyét dinh.

Trudng hop sinh vién khong tham dy ky thi vi ly do cé nhdn dd c6 don xin hoan thi '
duoc ¢ vin hoc tip, lanh dao khoa va lanh dao Phong Pao tao chép thuén; sinh vién s€
duoc du thi ghép clng 16p c6 hoc phin xin hodn thi & ky thi lién k& tiép theo hodic s& to
chirc thém k¥ thi phu cho sinh vién dy thi néu c6 diéu kién.

2. Viéc td chirc thi KTHP dugc td chirc tap trung. DSi véi céc hoc phén t chirc thi -
theo hinh thirc tw ludn hodc tric nghiém, vin dép dé thi KTHP dugc td hop tit NHCHT
theo quy dinh hién hanh cia Nha trudong.

Piéu 18. Céng tic coi thi két thiic hoc phin

Cong téc coi thi két thic hoc phin ép dung theo khoan 1 diéu 22 ctia quy ché 02 va
duoc cu thé héa nhu sau:

1. Truéce khi tién hanh thi KTHP, CBCT kiém tra phong thi, goi thi sinh vao phong
thi. Khi goi thi sinh vao phong thi, CBCT yéu ciu thi sinh xuét trinh thé sinh vién hoic
gidy t& tiy than khac c6 anh va c6 dong dau.

2. Kiém tra tinh nguyén ven ctia tiii dé thi

Truée khi béc tii @ thi, CBCT phai kiém tra tai dé thi va yéu cau 02 thi sinh xac
nhén tii @& thi con nguyén niém phong. Ngay sau khi boc tai d& thi, can bd coi thi phai
dém sb lugng dé thi c6 trong tii dung dé thi, so sanh sb luong dé thi va tén hoc pha“m trong
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dé thi va ndi dung ghi trén tii dung dé thi. Néu phat hién c6 su sai léch, cn lap bién ban
hién trang va bdo ngay cho phong KT&PBCLGD.

3. Quy trinh coi thi 4p dung theo diéu 22 ctia Quy ché 02. Khi thu bai thi, CBCT phai
kiém tra dbi chiéu céc thong tin vé ho va tén, ma sé sinh vién, s6 béo danh cua thi sinh
trong bai thi, s6 lugng t& gidy thi, chir ky ctia CBCT. Cac bai thi phai dugc xép theo thir tu
tir nhé dén I6n cia s6 bao danh trong danh séch dy thi.

4. Cong tac giao nhan bai thi KTHP

a) Bai thi thi sinh phai do hai (02) CBCT ky tén trén bai thi. Nhitng bai thi thiéu chit
ky ctiia CBCT la bai thi khong hop 1€ va khong c6 gia tri.

b) CBCT khi ban giao ti bai thi cho phong KT&DBCLGD cung véi can bd cia
Phong tién hanh kiém tra hién trang tii bai thi v6i cac thong tin vé tén hoc phan thi, 16p
thi, ngay thi, s bai thi, sé to gidy thi. Trong qu4 trinh kiém tra néu phat hién thy truong
hop bét thuéng; CBCT va cén bd phong KT&DBCLGD cung tién hanh lap bién ban ghi
nh¢ va béo cdo linh dao Phong dé c6 phlrorng an glal quyét. Kiém tra xong CBCT ky sb

x4c nhan ndp tdi bai tai Phong theo miu QCO3B0Y

Diéu 19. Trach nhiém ciia cin b coi thi, sinh vién tham gia thi KTHP

1. Trach nhiém cta CBCT thi dp dung diéu 22 cua Quy ché 02. Tui bai thi duge ban
giao ngay gifta 02 CBCT va can by phong KT&DBCLGD ngay sau khi thi xong tai phong
KT&DBCLGD.

2. Trach nhiém ciia thi sinh 4p dung theo diéu 14 ctia Quy ché 02. Néu thi sinh vi
pham Quy ché thi thi s& bi xit Iy theo diéu 49 cia Quy ché 02.

Bién ban vi pham quy ché thi 4p dung mau Q€

Piéu 20. Cong tic chim thi két thiic hoc phén

1. Pbi véi hinh thirc thi tw ludn, thi tric nghiém trén gidy:

a) Trong thoi gian 02 ngdy sau khi thi, can bd phong KT&DBCLGD danh sb phach,
cit phach theo quy dinh, can bd chdm thi theo danh sach b6 mén cir dén phong
KT&DPBCLGD nhén bai thi va chim thi theo ding tién do. Trudc khi chim thi, can bd
chdm thi ndp dép &n dé thi c6 x4c nhan ca truéng bd mon. Khi nhén bai, can by chim thi
phai kiém tra s bai, sé t& gidy thi va ky nhan. M3i bai thi do 02 c4n by chim thi chim
truc tiép trén bai. Sau khi chidm can bd chdm thi phai ghi diém bﬁng buat ¢6 muc mau do

vao biéu 4 va phai ban giao cho phong KT&DPBCLGD ngay sau khi chim xong. Phiéu ban
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giao phai c6 ddy du chir ky bing but c6 myc mau d6 cua 02 can by chim thi, truéng bd
mon.

b) Viéc ghép phich dugc thuc hién bing phin mém IU; Sau khi ghép phéch, can bd
ghép phéch in bang diém theo miu _ ca can bo ghép phéch va CBChT cung ky
04 ban bing bit cé6 myc mau do cua dai dién can bd chdm thi, can b nhdp diém va lanh
dao phong KT&DBCLGD.

2. Bbi vé6i hinh thirc thi vén dap, thuc hanh:

a) Viéc td chic chim thi vin dap phai do hai gidng vién thyc hién trén mét ban hoi
thi. Diém thi dugc cong bd cong khai ngay tai phong thi sau mdi budi thi. Trong truong
hop hai gidng vién chém thi khong théng nhét dugc diém chdm thi cac giang vién chém thi
trinh truéng bd mén quyét dinh.

b) Diém thi KTHP phai ghi vao bang diém theo mau (QCU3TBH

lap, c6 chir ky bing myc mau dé cia hai giang vién chém thi, trudng bd mén. Sau khi két
thic thi vin dap cham nhét 7 ngay, by mén cir gidng vién clng véi phong KT&DBCLGD
nhép diém vao phan mém IU.

3. Dbi véi mén thi tréc nghiém trén may tinh (TNMT): Viéc tb chirc thi va chim thi
dugc ap dung theo Quy dinh QCO07.

Két qua bai thi cla sinh vién tai cdc mén thi hinh thirc TNMT dugc 13p thanh 04 ban
géc trong -d6 mdt ban luu tai by mon, mot ban luu tai vin phong khoa, mdt ban guri vé
phong Dao tao va mét ban giri vé phong KT&DBCLGD chdm nhét 02 ngay sau khi két
thic chdm thi KTHP. Bang diém thi KTHP phai dugc 1ap theo ding thtr ty danh sach du
thi do phong Dao tao 1ap. Toan bd dir liéu vé qua trinh thi, két qua thi cta thi sinh phai
dugc luu trir trén may chi ciia Nha trudng va sao luu 01 ban trén dia CD (dia quang) gui
vé Phong KT&PBCLGD.

4. Pia diém chim thi: CBChT chém bai tai phong cham thi ctia Nha trudmg.

5. Luu trit bai thi: Phong KT&DBCLGD luu giir bai thi it nhat 02 ndm tinh tir ngay
cong bd diém thi ciia hoc phén tién hanh hiy.

6. Can b thanh tra c6 trach nhiém gidm sat chat ché khau chdm thi, luu trir bai thi.
Néu phat hién c6 sai pham trong quan Iy bai, phach, biéu hién cua tiéu cyc nhu danh dau
bai, sira diém, sira bai thi...can bd thanh tra 14p bién ban dé nghj hinh thirc xir Iy theo quy
dinh hién hanh.
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7. Xt ly cac trudong hop dic biét phat hién duge trong khi cham thi:

Viéc xtr ly cac trudng hop diic biét phét hién trong khi chdm thi dugc thuc hién nhu
sau:

Céan by danh phach, cén bd chdm thi c6 trach nhiém phét hién va bao céo trudng bod
mén chim thi, lanh dao Phong KT&PBCLGD nhitng bai thi c6 biéu hién vi pham Quy ché
cdn xir Iy, ngay ca khi khong c6 bién ban do CBCT lap tai phong thi. Sau khi trudng bo
mon chim thi da xem xét va két luan vé céc truong hop vi pham thi xtr ly theo cac hinh
thirc nhu sau:

a) Trir diém dbi vé6i bai thi:

Nhimng bai thi bi nghi vin c6 ddu hiéu danh d4u thi td chirc chdm tap thé, néu dii can
ctr xac dang dé cac can bd chdm thi va Trudng mén chidm thi két luan la 15i ¢é y cua thi
sinh thi bj trir 50% diém toan bai.

b) Cho diém khéng (0) dbi v6i nhitng phén cuia bai thi hodc toan b bai thi:

- Nhitng phan ctia bai thi viét trén gidy nhép, gidy thi khong dung quy dinh cta Nha
truong;

- Nop hai bai cho mot mon thi hogc bai thi viét bing céc loai chit khac nhau.

¢) Huy bo két qua thi ctia mén thi dbi véi nhitng thi sinh.

- Viét v& nhitng ndi dung khong lién quan dén bai thi;

- Nh¢ nguoi khéac thi hg hodc 1am bai hg cho ngudi khiac dudi moi hinh thirc; sira
chira, thém bt vao bai lam sau khi ¢4 ndp bai; ding bai ctia ngudi khac dé nop.

d) Péi v6i nhitng bai thi nhau nat hodc nghi c6 dénh ddu (vi du: Viét bang hai thi
muc hoic c6 nép gip khac thuong) thi td chitc cham tip thé. Néu truong bd mon va hai
can bo chdm thi xem xét két luén c6 bing chimg tiéu cuc thi trir diém theo quy dinh. Néu
do thi sinh khéc gidng xé 1am nhau nét thi can ctr bién ban coi thi, tién hanh chdm binh
thudng va cong nhén két qua.

Piéu 21. Khiéu nai két qua thi

1. Sinh vién khong ddng y véi két qua kiém tra GK, kiém tra thuong xuyén truc tiép
gdp giang vién giang day hoc phén dé duoc gidi dap. Giang vién giang day hoc phan chiu
trach nhiém giai dap cac khiéu nai vé két qua kiém tra TX va GK.

2. Khéng té chirc phtic khao dbi vdi cc hoc phén thi theo hinh thire van dép, thuc

hanh.
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3. Pbi v6i céc hoc phén thi theo hinh thic ty luan, TNG, TNMT, sinh vién khong
ddng ¥ véi két qua thi KTHP c6 quyén khiéu nai két qué bai thi va phai ndp 1¢ phi theo
quy dinh cta Nha truomg. Phong KT&PBCLGD c6 trach nhiém nhén don va tb chirc phiic
khéo bai thi KTHP, don xin phiic khao bai thi theo miu HE0SSB04..

a) Thoi han nhan don phic khao: Trong vong 10 ngay ké tir ngdy cong bd diém.

b) Thosi han cong bd két qua phiic khéo: Trong vong 10 ngy ké tir ngdy hét han nhan
don phiic khao, Nha trudng phai cong bd két qua phic khao cho sinh vién.

4. Thanh phan ban phic khao ciia mdi hoc phan gdém: Trudng b mon, 02 cin bd
chim phuc khao, dai dién lanh dao va 01 chuyén vién phong KT&DBCLGD.

5. Trinh tu phuc khéo bai thi:

Phong KT&PBCLGD tién hanh céc viéc sau day:

- Tra ciru bang huéng din danh phéach dé tir s6 bdo danh, tim ra sb phéch bai thi. Rut
bai thi, déi chiéu vi Phiéu thu bai dé kiém tra, d6i chiéu s to gidy thi;

- Tép hop cAc bai thi clia m¢t mén thi vio mot tii hogc nhiéu tii, ghi rd s0 bai thi va
s6 to cua ting bai thi hién c6 trong tli va ban giao cho trudng b mon chim phiic khao.

- Trong khi tién hanh cdc cong viéc lién quan dén phiic khao phéi c6 it nhét tir hai
nguoi tré 1én. Tuyét déi giir bi mat v& quan hé giita sb béo danh v6i s6 phach va khong:
dugc ghép dau phach.

6. Té chirc chdm phiic khao bai thi KTHP

Péi véi cac hoc phén thi theo hinh thirc tric nghiém trén mdy tinh, viéc t6 chirc phic
khao bai thi thuc hién theo diéu 14 cia QCO07.

Déi véi hoc phan thi theo hinh thire tu luén hodc tric nghiém trén gidy, cong tac phic
khao duoc tién hanh nhur sau:

a) Hét han ndp don xin phuc khao, phong KT&DPBCLGD tép hop va guri thong bao
phutc khao vé khoa, bd mén c6 don xin phic khéo. Trong vong 03 ngay, lanh dao by moén
cir 02 can bo thuc hién chidm phuc khao bai thi. Cén by chdm phic khao khong phai la can
bo cham thi 14n 1. Cong téc chdm phic khéo bai thi do trzdng bo mén va 02 cén bo chim

)JE03:B10, danh sach cir can

b6 chdm phuc khao theo miu QG0
b) Sau khi chdm phiic khao bai thi, néu diém chdm phiic khao va diém cham lan 1 c6

su chénh léch thi giai quyét nhu sau:
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- Léch duéi 1,0 diém: Hai can by cham phuc kho thao ludn, théng nhét két luan
diém.

- Léch tir tir 1,0 dén 1,5 diém: Hai cén bd chiAm phic khao déi thoai va bao cdo lanh
dao bd mon dé théng nhit diém, néu dbi thoai khong théng nhat duogc diém thi truéng bd

mon chim thi quyét dinh diém theo mau & Bl11.
- Léch trén 1,5 diém: Lanh dao bd mén t chirc chim phuc khao 1an thir 2. Néu két
qué cta hai trong ba lan gidng nhau thi ldy diém giéng nhau lam diém chinh thtc, néu ba
lugt chdm cho két qua léch nhau thi truéng bd mén ldy diém trung binh cong cla ba lin
chim lam diém chinh thc.
Diém thi dwoc théng nhét ngay sau khi déi thoai va s& dugc 1ap thanh bién ban két

luén diém cudi cung theo mau QEO3ZBI2. Bién ban két luan diém phai c6 dy du chir ky

ciia 02 can bd chim phuc khdao, truéng b moén, lanh dao phong KT&PBCLGD. Béng
diém phiic khao dugc 1ap thanh 03 ban trong d6 01 ban giri vé phong Pao tao, 01 ban guri
vé vin phong khoa, 01 ban lwu tai phong KT&DBCLGD.

Diéu 22. Khiéu nai két qua chim bdo cdo dé 4n mén hoc, bio cdo thue tip tt
nghiép, khéa luin tét nghiép

Dé 4n mén hoc, thuc tap t5t nghiép va khéa luan tét nghiép 1a nhimg hoc phin twong
duong véi nhitng hoc phin khac trong chuong trinh. Cong tac phic khao bdo céo dé an
mén hoc, thuc tap tdt nghiép va khéa ludn t6t nghiép dugc thuc hién nhu didu 21 cia Quy
dinh nay.

Piéu 23. Kiém tra, ddi chiéu viéc nhap diém

1. Gido vu khoa, chiju trach nhiém kiém tra, d6i chiéu diém GK, TX trén bang diém
va diém da nhap vao phdn mém IU. Néu phat hién sai s6t lam gidy d& nghj stra diém dé
Phong Pao tao thuc hién sira. Gidy dé nghi sira diém theo mau QC03:B17. Viéc ra soat dbi
chiéu dugc tién hanh gitra gido vu khoa va trg ly dam bao chét luong cua khoa va duge lap

A it

thanh bién ban theo méu @C03-B22.

2. Két thic ky thi, Phong KT&DPBCLGD tién hanh kiém tra ddi chiéu diém trén
phiéu diém va diém da nhdp vao phin mém IU. Viéc déi chiéu dugc thyc hién béi 02 can
bd phong KT&PBCLGD va duoc ldp thanh bién ban theo mau QE03-B22. Néu phat hi¢n
c6 sai sét lam gidy dé nghi stra diém dé Phong Pao tao thuc hién sira. Gidy @& nghi stra

e

diém theo mau QC

Lén ban hanh/sira di: 2/0 Trang 13/20



QC03 - QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HQC TAP CUA SINH
VIEN DAI HQC HE DAO TAO CHINH QUY

Piéu 24. Quy dinh vé sira diém

1. Phong Pao tao cir mét can bd chiu trach nhiém sira diém theo dé nghi cua céc khoa
va phong KT&DBCLGD. Viéc thuc hién sira diém cén c6 su gidm sét cua trung tim TT-
TV va chi thuc hién mdi hoc ky 1 ldn. Quy dinh stra diém thuc hién theo diéu 15 cua
QCO08.

2. Céc gidy dé nghj sira diém phai dugc Iuu trir vinh vién & Phong DT @ phuc vu
cong tac thanh tra, kiém tra.

3. Sau khi két thiuc nim hoc, phong TT-PC, phong DT, phong KT&PBCLGD va
trung TAm TT-TV phai tién hanh thanh tra céc vét sira diém dé dam bao tinh chinh x4c cta
cong tac luu trir két qua hoc tép.

Piéu 25. Xir Iy cac sy c6 ky thudt phat sinh

1. Trong qua trinh thyuc hién cong tac sinh phach, nhip diém, néu phat hién c6 su cb
ky thuat din dén sai 1éch két qua thi, can by phong KT&PBCLGD cling véi giang vién va
lanh dao trung tim TT-TV 14p bién ban ghi nhé dé bdo cho nha cung cip biét va khic phuc
su cd. ; ; :

2. Viéc stra lai két qua thi do sy ¢b ky thuét thuc hién nhu déi voi sai s6t do nhap
diém nhu diéu 24 cta Quy dinh nay. |

Didu 26. T chirc hau kiém bai thi

1. Hau kiém bai thi 12 hoat dong kiém tra cong tac chim thi, nhdp diém bai thi va
dugc thue hién sau khi hoan thanh cong tac chim thi nhim dam bao tinh chinh x4c, tin cay
cua hoat dong chim thi, nhép diém.

2. Hiéu trudng ra quyét dinh thanh 1ap td hau kiém bai thi két thic hoc phén trén co
s& xem xét dé nghi ctia phong TT-PC.

Chwong IV
TRACH NHIEM CUA CAC PON VI LIEN QUAN VE VIEC TO CHUC THI VA
QUAN LY PIEM HQC PHAN

Piéu 27. Trach nhiém cia Phong Dao tao
1. Lap ké hoach hoc tap, ké hoach thi cho cac sinh vién hé chinh quy va thong béo t6i

sinh vién, cac don vi lién quan.
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2. Giri ké hoach thi clia céc sinh vién hé chinh quy vé phong KT&PBCLGD va céc
khoa chdm nhét 15 ngay truéc khi mén thi ddu tién duoc td chirc. K& hoach thi phai thé

hién di thong tin gdm: Mén thi, s tin chi, ngay thi, gio thi, ca thi, dia diém thi, sé phong
thi.

{03-B13, phiéu ghi diém thi vin dap

B4 va giri vé phong KT&DBCLGD, cac b mdn c6 mon thi cham nhét

05 ngay trudce khi mon thi duge td chirc. Danh séach sinh vién du thi phai c6 day du chir ky
cua ngudi lap va lanh dao phong Pao tao.

4. Tiép nhan va luu trir céc biéu diém bd phén, tinh diém hoc phén theo ding Quy
dinh.

5. Stra diém trén hé thong IU cia Nha trudng khi ¢6 yéu cdu bing van bin cia cdc
khoa, phong KT&PBCLGD.

6. Cép bang diém toan khéa cho sinh vién sau khi c6 Quyét dinh cong nhan tot

nghiép. Bang diém toan khoa theo mau @€ 15

7. Phéi hop véi phong KT&DBCLGD va cic don vi lién quan trong viéc gidi quyét
khiéu nai vé diém s cuia sinh vién theo quy dinh hién hanh.

Diéu 28. Trach nhiém ciia phong Khio thi va Pam bio chit lwgng Gido duc

1. Tiép nhan ké hoach thi KTHP tir phong Dao tao.

2. Dy trix va chuéin bj vét tu phyc vy cho ky thi (gidy photo dé thi, tai dung bai thi, tai
dung dé thi, gidy thi, gidy nhap, dia CD dé sao in két qua thi hinh thirc TNMT...).

3 Tiép nhan NHCHT, dép an tir cdc by mdn; quan ly va khai thic NHCHT theo quy
dinh ctia Nha truong. ‘

4. T6 chirc quan ly bai thi, phich bai thi va quéan Iy cong tdc chdm thi KTHP, khiéu
nai két qua thi. Trong thi gian 02 ngay ké tir khi t chirc thi, phong KT&DBCLGD phai
hoan thanh viéc cit phach, giao bai chdm. Trong thoi gian 10 ngay ké tir ngay giao bai
chim cho cén by chim thi, phong KT&DBCLGD nhép diém thi KTHP vao hé théng 1U,
lip phiéu diém thi KTHP. Phiéu diém thi KTHP phai c6 diy du céc chir ky bing but c6
mic mau do cia ngudi nhip diém, can bo doc diém do bd mén cir, lanh dao phong
KT&DPBCLGD va dugc lap thanh 04 ban, trong d6 01 ban luu tai phong KT&DPBCLGD;
01 ban luu tai phong Pao tao; 01 ban dugc luu tai khoa; 01 ban luu tai bo mon. Vige
chuyén céc phiéu diém vé phong Do tao va céc khoa duge tién hanh vao cudi mdi hoc ky,
Béang diém thi KTHP 4p dung miu QC03-B16, s giao diém thi theo miu QC03-B26.

Trang 15/20
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5. Luu trir cac hd so, tai liéu lién quan dén thi KTHP theo diéu 16 ctia Quy dinh nay.

6. Téng hop danh sach sinh vién vi pham quy ché thi va giri vé phong CT-HSSV sau
mdi ky thi.

7. Thuc hién ché dd béo cdo vé cong tac kiém tra va thi ciia hé dao tao chinh quy theo
Quy dinh ctia Nha trudng.

Piéu 29. Trich nhiém ciia cic khoa

1. Tiép nhan ké hoach thi, kiém tra tir phong Pao tao.

2. T chirc thi KTHP theo ké hoach thi ciia phong Pao tao. Phén cong CBCT theo dé
nghi ciia bd mon. Trong trudmg hop khoa khong phan céng di CBCT theo quy dinh thi giri
cong van vé by phan T chirc can bo dé nghi bd sung CBCT tir cac don vi khic.

3. Nhap diém TX, diém GK vao hé théng IU. Cén bd nhap diém ctia khoa phai hoan
thanh viéc nhép diém chim nhét 07 ngay sau khi giing vién ndp diém.

4. Khi phét hién c6 nhimg sai sét trong qué trinh nhap diém TX; diém GK, khoa phai
c6 gidy dé nghi phong Pao tao sira diém. Trong gidy d& nghi phai ghi rd 1y do sira diém va
c6 chit ky ctia ngudi nhap diém, can bo truc tiép giang day va lanh dao khoa. Pé nghi stra -
diém duoc 1ap theo miu QEO3BTH

Ngoai ra khi c6 phat hién sai sét vé diém thi KTHP, khoa giri vin ban vé phong
KT&DPBCLGD dé Phong dbi chiéu va c6 dé nghi stra diém.

5. Chi dao cong tac xay dung NHCHT két thiic hoc phdn ciia cac bd mén tryc thude
theo quy dinh hién hanh.

6. Phéi hop véi phong KT&DBCLGD, phong Pao tao giai quyét khiéu nai vé diém
s6 cua sinh vién theo Quy dinh.

Diéu 30. Trach nhiém ciia cic b mén va giing vién

1. Céc bd mon ¢6 trach nhiém sau:

a) Tiép nhén danh sach sinh vién dy thi tir phong KT&DBCLGD.

b) Phan céng CBCT theo ké hoach thi do phong Pao tao lap. Trong truong hop
khéng da CBCT thi bd mén béo cdo ban chi nhiém khoa dé khoa cir giang vién thudc céc
b9 moén khac lam nhiém vu coi thi. Danh sdch CBCT phai dugc 1ap va thong béo tdi cac cé
nhan lién quan truéce khi to chire thi chdm nhét 02 ngay.

c) Phan cong cén bd chim thi theo ké hoach ciia phong Pao tao. Sau khi mén thi

duge td chirc cham nhét 02 ngdy, cén bd dugc phan cong chdm thi phai téi phong
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KT&DBCLGD nhén bai chim. Viéc chdm thi KTHP cho m&i hoc phan phai dam bao hoan
thanh cham nhét 12 07 ngay sau khi can bd chim thi nhan bai chim.

d) Xay dyng NHCHT két thiic hoc phan theo Quy dinh ciia Nha truong. Ngn hang
cdu hoi phai kém theo d4p 4n chi tiét dén 0,25 diém. Xay dung két cdu dé thi va nop vé
phong KT&DBCLGD dé tb chirc ra dé thi. T6 chirc danh gia NHCHT va bd sung NHCHT
theo quy dinh ctia Nha truomg. X4y dung, quéan ly va khai théc ngan hang dé kiém tra gﬁ“ra
ky.

2. Céc gidng vién c6 trach nhiém nhu sau:

a) Cong bd cong khai trudce 16p diém TX trong tiét hoc cudi cung theo lich giang day.

b) Nhén gidy kiém tra tai phong KT&DBCLGD, té chirc coi kiém tra va chdm bai
kiém tra GK. Sau khi kiém tra gitra ky 07 ngy giang vién phai hoan thanh chém bai kiém
tra GK, ldp phiéu diém GK va céng bd cong khai diém GK cho sinh vién. Sau khi hoan
thanh viéc gidng day 03 ngay theo ding lich gidng day, gidng vién phéi lap phiéu diém

GK, diém TX thanh 03 ban theo miu GE03E 02 va giri vé bd mon, khoa,

phong Dao tao.

¢) Thuc hién cong tac chdm thi KTHP theo phén cong ciia trudng bo mon.

d) Phéi hop véi phong KT&DBCLGD, phong Pio tao giai quyét khiéu nai cua sinh
vién vé diém s6. Luu trix két qua diém GK, diém TX tai bd mon theo quy dinh.

Piéu 31. Trich nhiém ciia phong Quén tri Phuc vu, phong Ké hoach Tai chinh,
phong Céng tic Hoc sinh Sinh vién, Trung tim Théng tin Thuw vi¢n, Phong Thanh tra
Phap ché

1. Phong Quan tri Phuc vu:

Phong Quan tri Phuc vu ¢6 trach nhiém dam bao cac diéu kién vé co s& vat chat cia
phong thi theo quy dinh.

2. Phong Ké hoach Tai chinh

- Gidi quyét cac van dé lién quan dén ché do coi thi, td chirc thi va cac ché d6 do Nha
trurong quy dinh.

- Lap danh sach sinh vién khong déng hoc phi giri vé phong Pio tao, phong
KT&PBCLGD dé c6 bién phép xir ly theo Quy dinh ctia Nha truong trueée mbi ky thi.

3. Phong Cong tac Hoc sinh sinh vién

- Lép danh sach sinh vién nhép hoc mdi, sinh vién x6a tén khoi 16p, béo lwu va

chuyén 16p giri vé phong KT&PBCLGD, phong Pao tao. Danh séch sinh vién do phong
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CT-HSSV cung cip can c6 mi sinh vién va phai dam bao chinh xéc vé thong tin trich
ngang ciia sinh vién (ho tén, ngay sinh, noi sinh, giéi tinh, nganh hoc).

- Ma sinh vién duoc 14p theo quy dinh ciia Bo GD&PT va PHTN. Mi nay cp mot
ln cho sinh vién khi lam thi tuc nhap hoc va 1am tén déng nhap (user name) dé sinh vién
tra ciru diém, thong tin ¢4 nhan trén hé théng TU ciia Nha trudng.

4. Trung tim Théng tin Thw vién

- Quén Iy chung hé thong IU ctia Nha trudng.

- Phan quyén sir dung hé théng IU cho cdc don vi theo chirc nang sau:

+ Phong Pao tao: Phin quyén sira diém, xem céc diém thanh phdn va diém téng hop
cho chuyén vién; phan quyén xem diém thanh phin va diém tong hop cho lanh dao Phong.

+ Cac khoa: Phin quyén nhdp diém GK, diém TX cho cén bd nhap diém, xem cic
diém thanh phan, diém hoc phan cho Ban chii nhiém khoa va ¢6 vén hoc tap.

+ Phong KT&DBCLGD: Phén quyén sinh phach bai thi KTHP, nhap va xem diém
thi KTHP cho chuyén vién Phong, xem diém thanh phan, diém hoc phan cho lanh dao
. Phong. :
+ Phong CT-HSSV: Phén quyén xem diém hoc phén.

- Hb tro céc don vi trong viée sit dung hé théng U khi cén thiét.

- Pam béo hé théng may vi tinh phuc vu tt cong tic td chirc thi cac hoc phan theo
hinh thirc TNMT, van dép trén méy tinh.

- Cir can bo k¥ thudt tryc xir ly khi c6 truc trdc hé théng may tinh trong céc budi thi
theo hinh thirc TNMT, vén dép trén may tinh.

5. Phong Thanh tra Phap ché

Xay dung ké hoach va té chirc hoat dong kiém tra céc hoat dong ddo tao ciia Nha
trudng bao gdm ca cong tac kiém tra GK. Cuéi mdi hoc ky tién hanh kiém tra cong tac tb

chirc coi thi, chdm thi cia Nha truong.

Chwong V
CAC HINH THU'C XU LY VI PHAM VA CHE PQ BAO CAO VA LUU TRU

Piéu 32. Xir Iy cac trudng hop ra ciu héi thi/dé thi sai, 19 dé thi
Viée xir 1 céc trudng hop ra cu hoi thi/dé thi sai, 1am 16 d€ thi, 1am 15 ddp én cia

NHCHT thi 4p dung theo quy dinh hién hanh.

Lin ban hanh/sira ddi: 2/0 : Trang 18/20



QC03 - QUY PINH VE KIEM TRA - THI VA QUAN LY KET QUA HQC TAP CUA SINH
VIEN PAI HOC HE PAO TAO CHINH QUY

Diéu 33. Xir ly gidng vién, nhin vién, cdn b} coi thi vi pham Quy ché

Viéc xtr ly giang vién, nhén vién va CBCT, chim thi vi pham quy ché ap dung theo
quy dinh hién hanh.

Diéu 34. Ché a¢ luu trir

1. Bai thi dugc luu trit tai phong KT&DBCLGD. Thoi gian luu trir 02 ndm sau khi
mén thi két thuc.

2. Bang diém hoc phén dugc lwu vinh vién tai khoa, phong Pao tao, phong
KT&DBCLGD. Céc bang diém thanh phﬁn dugc Iuu trir tai b0 moén va luu trir tai khoa 05
nam sau khi sinh vién t6t nghiép.

Hét thoi gian Iru trir theo Quy dinh, Hiéu trudng ra quyét dinh thanh 14p hoi dong xét
huay.

Chwong VI
TO CHUC THUC HIEN

Piéu 35. Trach nhiém thwe hién
Céc Ong (ba) truéng khoa, truéng bd mdn va trudéng cac don vi lién quan nghiém
tic thuc hién va chiu trach nhiém phd bién ndi dung Quy dinh nay dén timg céan bo, giang
vién trong khoa, bd mén, don vi minh. Cé4n bd lam cong tac cb vain hoc tap c6 trach nhiém
quan triét quy dinh nay tdi tirng sinh vién va nghiém tic thyc hién.
Piéu 36. Sira d6i, bd sung
Trong qua trinh thuc hién, néu cé vudng mic, cac don vi kip thoi phét hién va dé

xudt, béo cdo Hiéu trudng dé stra ddi, bd sung, hoan thién quy dinh kip thoi.
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DANH MUC MAU BANG BIEU

STT | MAusb Nbi dung biéu mau

1. | QC03-B0O1 | Phiéu ghi diém thuomg xuyén

2. | QC03-B02 | Phiéu ghi diém kiém tra gifra ky

3. | QC03-B03 | Bang quan h¢ SBD-Phéch

4. | QC03-B04 | Bang quan hé phach — diém (biéu 4)

5. | QC03-B05 | SG giao nhén dé thi

6. | QC03-B06 | Bién ban boc tii dé luu chiéu

7. [QC03-B07 | Danh sach sinh vién khong du diéu kién dur thi

8. | QC03-B08 | SO giao nhan bai thi

9. | QC03-B09 | Pon xin phiic khao bai thi KTHP

10| QC03-B10 | Bién ban cham phtc khao bai thi

11/ QC03-B11 | Bién thoai ddi thoai

12/ QC03-B12 | Phiéu ghi diém phuic khao bai thi

13.] QC03-B13 | Danh sach dy thi

14 QC03-B14 | Phiéu ghi diém thi van dap

15| QC03-B15 | Bang két qua toan khoa

16 QC03-B16 | Bang quan hé SBD — Phach — Diém

17| QC03-B17 | Gidy dé nghj sira diém

18] QC03-B18 | Danh sach cir can by cham phuc khao

19 QC03-B19 | Bién ban x Iy vi pham quy ché thi

20.] QC03-B20 | Mau bd ngén hang cau héi thi

21 QC03-B21 | Mau dé¢ thi KTHP

22/ QC03-B22 | Bién ban kiém tra, ddi chiéu diém

23 QC03-B23 | Bién ban béc tham/td hop dé kiém tra GK

24/ QC03-B24 | Mau két cau dé thi KTHP

25./ QC03-B25 | Bién ban ban giao NHCHT

26, QC03-B26 | SG giao nhan diém thi
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