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QUY TRINH COI THI KET THUC HOC PHAN

I. MUC PICH
- Quy trinh nay nhim théng nhét cach thirc thuc hién cong tac coi thi két thic hoc
phan tai truong PH Kinh té va QTKD.
- Pam bao tinh khach quan, cong bing trong cdng tac coi thi KTHP.
II. PHAM VI AP DUNG
Quy trinh nay c6 lién quan dén céc don vi sau ddy (danh déu x):

OPhong Pao tao [J Phong Quan tri Phuc vu
XIPhong Khao thi &DBCLGD (BP Khao thi) | [0 Phong Hanh chinh T6 chirc
[(OPhong Thanh tra Phap ché [0 Trung tdm Théng tin Thu vién
OPhong Khoa hoc CN & HTQT XICac khoa

OOPhong Ké hoach Tai chinh XIC4c Bo mén

OPhong Cong tac Hoc sinh sinh vién

III. TAI LIEU VIEN DAN VA DANH MUC VIET TAT
1. Tai liéu vién din
Quy dinh vé kiém tra — thi va quan Iy két qua hoc tap cia sinh vién Pai hoc hé dao tao
chinh quy ban hanh kém theo Quyét dinh s6 981/QD-PHK T&QTKD-KT&DPBCLGD ngay 15
thang 10 nim 2019 cta Hiéu truéng truong PH Kinh té & Quan tri kinh doanh (QC03).

Quy dinh vé kiém tra — thi va quan ly két qua hoc tap cua sinh vién dai hoc hé dao tao
theo hinh thic vira lam vira hoc ban hanh kém theo Quyét dinh sé 982/QP-PHKT&QTKD-
KT&DPBCLGD ngay 15 thang 10 nam 2020 cua Hiéu truéng truomg PH Kinh té & Quaén trj kinh
doanh (QC12).

2. Danh muc viét tit
- KT&PBCLGD: Khao thi va Pam bao Chét luong Gido duc
- KTHP: Piém thi két thiic hoc phan

- BM: BO mén
- Céan bd coi thi: CBCT
IV.NOI DUNG
STT Trach nhiém N§i dung cong vige Thoi gian Biéu miu

Panh s6 bio danh va ky gidy
thi, giﬁy nhap:

1 | Canbbd coithil+2 -CB(;Tldanhsobaodanhtheo
quy dinh ;
- CBCT 2 ky va ghi day da ho
tén vao giay thi va giay nhap
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QUY TRINH COI THI KET THUC HQC PHAN

STT

Trach nhiém

Noi dung cong viéc

Thaoi gian Biéu miu

Canbdcoithi 1 +2

Goi thi sinh vao phong thi:

- CBCT 1 goi thi sinh vao phong
thi.

- CBCT 2 kiém tra thé sinh vién,
cac vat dung dugc mang vao
phong thi va huéng din chd ngdi
cho thi sinh.

Sau khi hoan thanh
ndi dung 1

Can b0 coi thi 2

Phat gidy thi: ’
- CBCT 2: Phét giay thi va giay
nhép cho thi sinh

Sau khi hoan thanh
ndi dung 2

Can b coi thi 1

Xéc nhén tinh trang niém
phong ciia tai dé thi:

- CBCT 1: Goi bét ky thi sinh
1én dimg trudc phong thi dé
kiém tra d& thi c6 con nguyén
niém phong khéng.

- CBCT 1: Tién hanh mé téi
dung dé thi.

Sau khi hoan thanh
ndi dung 3

Canbdcoithil+2

Phat de thi cho thi sinh:
CBCT 1: M niém phong - dém
s6 luong dé - Phat dé thi cho thi
sinh theo thir tur s6 béo danh,
dam bao nhimg thi sinh canh
nhau khéng c6 ma dé gidng
nhau.

CBCT 2: Quan sét thi sinh giir
6n dinh phong thi.

Sau khi hoan thanh
ndi dung 4

Can bd coi thi 1+2

Coi thi:
- Ghi tén mon thi, thoi gian lam
bai va két thuc 1én bang dé cho
thi sinh duoc biét.

- Giam sat thi sinh 1am bai thi.

- Phét hién thi sinh vi pham quy
ché va xir 1y theo ding quy dinh
(néu co).

- Théng béo cho thi sinh biét sip
hét thoi gian 1am bai thi 15 phut
trude khi hét thoi gian 1am bai
thi

QC03-B19

Sau khi hoan thanh
ndi dung 5

Can bg coi thi 1+2

Thu bai thi

- CBCT 1: Thu va xép bai thi lan
luot theo s béo danh trong danh
sach du thi.

- CBCT 2: Giit 6n dinh phong
thi

Ngay khi hét thoi
gian 1am bai thi

Can b0 coi thi 1+2

Kiém tra bai thi:

Sau khi thu bai thi 02 cén bd coi
thi kiém tra s6 bao danh, s6 t&
giay thi, chir ky cua thi sinh, chir
ky cén bd coi thi...

Sau khi hoan thanh
ndi dung 7
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QUY TRINH COI THI KET THUC HQC PHAN

\ E5FE /a0y

STT Trach nhiém N¢i dung cong viéc Thoi gian Biéu miu
Niém phong tii dyng bai thi:
Sau khi kiém tra bai thi 02 cin San khi hodn thinh
£ Mg s ot bo coi thi ky tén vao danh sich au Q8
+ )
§ | Conbbeorthi 142, 1 o o v o6 iRl g, Nigm n6i dung 8
phong tii dung bai thi theo ding
quy dinh.
... | Nopbaithi: Sau thoi gian thi 15
10 Cénbd coithi | Ngp bai thi vé phong Khao thi & it QC03-B08
PBCLGD ‘ P
ok . Kiém tra bai thi dugc ndp Ve tai
Chuyén vién Phong | phong KT&DBCLGD bao gdm | Sau khi hoan thanh
11 Khéo thi & chir ky cia 02 CBCT, tong s0 161 dung 15
PBCLGD bai thi, s6 t& gidy thi, mén PHEEE
- thi...Thi sinh VPQC (néu c6)
V. BIEU MAU
o Sk x S SN x THOI
TT Tén biéu mau Mai héa | File biéu mau | NOI LUU GIAN LUU
X BP Khio thi -
1. Danh sach du thi QCO3-B13 {. séu3.873 anh Phong 2 ndm
séch dy thi hinh th¢ | KT&DBCLGD
, BP Khio thi -
2. S6 nhén bai thi QCO03-B08 | (s o Phong 2 ndm
- o giao
nhan bai thidoc | KT&DBCLGD
Bién ban xit I vi PE RSRureh: i
3. G QCOS-BI% & o o mias b3 | LHODE 2 ndm
PRSI O vipham quyché thi | KT&DBCLGD
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QUY TRINH COI THI KET THUC HQC PHAN

V1. SO PO LUU TRINH
Xir ly thi sinh vi pham  f¢——
Cé

\ 4

Pénh s bao dan'h, goi thl sinh vao
phong thi, ky giay thi gidy nhép...

A 4

Goi thi sinh vao phong thi. Kiém tra
giay to, vat dung...

!

Phét gidy thi, gidy nhép cho thi sinh

!

Xéc nhan tinh trang niém phong thi dé
thi

!

Boc tiii dung dé thi va phat dé cho thi
sinh

\4

Coi thi

!

Giam sat thi sinh 1am bai

|

Thi sinh dén
mudn? Thi sinh vi
pham quy ché thi

-

lKhéng
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QUY TRINH COI THI KET THUC HQC PHAN

|

Hét gidr
Thu bai thi

Kiém dém téng sb
bai thi, s6 t& ngay
tai phong thi

Niém phong tii dung bai thi va np
bai thi

!

Niém phong tii dyng bai thi vanfp |¢———
bai thi

l

Kiém tra bai thi
dugc ndp vé tai
Phong
KT&PBCLGD

Chura dat
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