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QUY TRINH COl TID KET THUC HQC PHAN

I.MTJC BiCR

- Quy trinh nay nham thong nh~t each thirc thuc hien cong tac coi thi k€t thuc hoc

phan tai tnrong DR Kinh t€ va QTKD.

- Dam bao tinh khach quan, cong bang trong cong tac coi thi KTHP.

II. PR~ VI A.p DTJNG

Quy trinh nay co lien quan d€n cac don vi sau day (danh d~u x):

DPhong Dao tao o Phong Quan tri Phuc vu

[8]Phong Khao thi &DBCLGD (BP Khao thi) o Phong Hanh chinh To chirc

DPhong Thanh tra Phap che o Trung tam Thong tin Thu vien

DPhong Khoa hoc eN & RTQT [8]Ck khoa

DPhong xs hoach Tai chinh ~CacB9mon

DPhong Cong tac Hoc sinh sinh vien
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III. TAl LI¥U VI¥N DAN vA DANR MTJC VIET TAT

1.Tai li~u vi~n din

Quy dinh v~kiem tra - thi va quan ly k~t qua hoc ~p cua sinh vien Dai hoc h~ dao tao

chinh quyban hanh kem thea Quyet dinh s6 981/QD-DHKT&QTKD-KT&DBCLGD ngay 15

thang 10 nam 2019 cua Hieu tnrong tnrong DH Kinh t~ & Quan tri kinh doanh (QC03).

Quy dinh v~ ki~rn tra - thi va quan ly k~t qua hQct~p cua sinh vien d~i hQch~ dao t~o

thea hinh thuc vira lam vira hQc ban hanh kern thea Quy~t dinh s6 982/QD-DHKT &QTKD­

KT&DBCLGD ngay 15 thang 10 nilln 2020 Clla Hi~u truOng truang DH Kinh t~ & Quan tq kinh

doanh (QCI2).

2. Danh m1}cvi~U~t

- KT&DBCLGD: Khao thi va Dam bao Ch&tIUQ'IlgGiao d\lc

- KTHP: Di~rn thi k~t thuc hQcphfuI

-BM: BQrnon

- Can bQcoi thi: CBCT

IV.N(n DUNG

STT Trachnhi~m NQidung cong vi~c ThOi gian Bi~u miu
Danh so bao danh va Icy gi§y
thi, giiy nhap:

1 Can bQcoi thi 1 + 2 - CBCT 1 danh s6 bao danh thea
quydinh
- CBCT 2 ky va ghi d~y du hQ
ten vao gi&ythi va gi&ynhap

Ngay hi~u Ivc: 15/10/2020,
Trang: 2/6 LfuIban hanh: 01



QUYTRiNH COl Till KET THUC HQC pHAN

STT Trach nhiem NQidung congvi~e Thiri gian ~.~um~u ,
G9i thi sinh vao phong thi:

i- CBCT 1 goi thi sinh vao phong
thi. Sau khihoan thanh

2 Can bQ coi thi 1 + 2 - CBCT 2 kiem tra the sinh vien, nQi dung 1 i
cac v~t dung diroc mang vao :
phong thi va huang dfut ch6 ngoi I

cho thi sinh.
Phat gi~ythi: I

Sau khi hoan thanh
3 Can bQ coi thi 2 - CBCT 2: Phat gi~y thi va gi~y nQi dung 2nhap cho thi sinh I

Xac nh~n tinh trang niem I

phong ella tiii d~ thi:
- CBCT 1: GQi bat ky thi sinh

Sau khi hoan thanhlen dirng tnroc phong thi d~4 Can bQ coi thi 1
kiem tra d~ thi co con nguyen nQi dung 3
niem phong khong, I

.. - CBCT 1: Ti~n hanh rna tui
dung d~ thi.
Phat de thi eho thi sinh:
CBCT 1: Mo niem phong - d~m
s6 hrong d~ - Phat d~ thi cho thi
sinh theo tlnr tv s6 bao danh, Sau khi hoan thanh

5 Can bQ coi thi 1 + 2 dam bao nhtmg thi sinh qUID nQi dung 4nhau khong co ma d~ giong

!
nhau.
CBCT 2: Quan sat thi sinh gift
6n dinh_.2_hongthi.
Coi thi:
- Ghi ten mon thi, thoi gian lam Q(~(B-BI9
bai va k~t thuc len bang d~ cho .
thi sinh diroc biet.
- Gicim sat thi sinh lam bai thi.
- P~at hi~n thi sinh vi ph~ quy Sau khi hoan thanh

6 Can bQ coi thi 1+2
che va xu ly thea dUng quy dinh nQi dung 5
(n~u co).
- Thong bao cho thi sinh bi~t s~p
h~t thm gi~ lam bai thi 15 phut
truac khihet thm gian lam bai
thi
Thu bili thi
- CBCT 1: !hu vil x~p bili thi l§n

Ngay khi h~t thm I

7 Can bQ coi thi 1+2 luqt thea so bao danh trong danh
sach d\I thi. gian lam bili thi
- CBCT 2: Gift 6n dinh phong
thi.
Ki~mtra bili thi:
Sau khi thu bili thi 02 can b9 coi Sau khihoan thanh

8 Can bQ coi thi 1+2 thi ki~m tra s6 bao danh, s6 to
gi~y thi, chft ky Clla thi sinh, chft nQi dung 7

ky can bQ coi thi ...

Ngily hi~u l\Ic: 15110/2020 Trang: 3/6 L§n ban hanh: ( 1



---------------------------

QUY TRINH COl THI KET THUC HQC PHAN

STT Trach nhiem NQidung cong vi~c Thiri gian Bi~u m§u

Niem pho~g tiii d1plg hili thi:
Sau khi kiem tra bai thi 02 can
bQ coi thi ky ten vao danh sach Sau khi hoan thanh

9 Can bQ coi thi 1+2
du thi va tui dung bai thi. Niern noi dung 8
phong tui dung bill thi thea dung
quy dinh.
Nop hili thi: Sau thoi gian thi 15

10 Can bQ coi thi
. ,

QC03-B08NQPbai thi ve phong Khao thi & phut
DBCLGD

Chuyen vien Phong
Kiem tra bai thi diroc nQPve ,t~i
Phong KT&DBCLGD bao gem Sau khi hoan thanh

11 Khao thi & chtr ky cua 02 CBCT, t&ng s6 noi dung 15
DBCLGD bai thi, s6 ta gi~y thi, mon

thi ... Thi sinh VPQC (neu co)

V. BIEUMAU

Ten bi~umiu Mih6a File bi~umiu NffiLUU THOI
TT GIANLUUI~ BP Khao tbi-j;ji:,:'

ill~
1. Danh sach du thi QC03-B13 ...__::j Phong 2namOC03-B13 Danh

sach du thi hlnh th( KT&DBCLGD

~
BP Khao thi-.,

2. S6 nhan bai thi QC03-B08
. =1 Phong 2nam

QC03-B08 So giao
nh~n bai thi.doc KT&DBCLGD

r::::::~· BP Khao thi-Bien ban xu ly vi ~3. QC03-B19 Phong 2nam
pham quy ch~ thi OC03-B19Bien ban

vi pharn quy che thi KT&DBCLGD

Ngay hieu lire: 15/10/2020 Trang: 4/6 LfuI ban hanh: 01



QUY TRINH COl TID KET THUC HQC pllAN

VI. sa DO LUU TRiNH

Xir ly thi sinh vi pham

Danh s5 bao danh, goi thi sinh vao
phong thi, Icy gi~ythi gi~ynhap ...

GQithi sinh vito phong thi. Ki€m tra
gi~yto, v~t dung...

Phatgiay thi, gi~ynhap cho thi sinh

Xac nh~ tinh trang niem phong tui d~
thi

B6c tui dung d~ thi va phat d~ cho thi
sinh

Coithi

Giam sat thi sinh lam bai

Khong

I

I I

Ngay hieu hrc: 15110/2020 Trang: 5/6 Lk ban hanh: '~



QUY TRINH COl TID KET THUC HQC PHAN

1
HSt gio

Thu bai thi

Ngay hieu lire: 15/10/2020

Niem phong tui dung bai thi va nop
bai thi

Niem phong tui dung bai thi va nop
bai thi

1
duQ'c nop vB tai

PhOng
KT&DBCLGD

J."Ketthuc

Trang: 6/6 LAnban hanh: 01


